
Quarterly Technical Progress Report

Covering Period  For example, January 1, 2004 to March 31, 2004
Date of Report  For example, April 10, 2004
Award Number:  
DE-FC36-04GOXXXXX

Project Title:  
Official project title and WBS number

Project Period:  
Dates of Project Contractual Period of Performance
Recipient Organization:  
Name and address of organization
Partners:  
List names of all participants doing work on the project, specifically identifying cost-sharing partners.

Technical Contact:  
Name, address, telephone, facsimile and electronic address. 

Business Contact:  
Name, address, telephone, facsimile and electronic address.

NOTE:  The Quarterly Technical Progress Report builds on and updates the Monthly Technical Progress Reports for the applicable three-month reporting period.

1. Project Objective:  One paragraph stating overall project objectives

2. Background:  Outline the reason(s) for the project; the technical issues being addressed, and a brief summary of work in previous quarters or years (one or two paragraphs).

3. Progress and Status:  Include the activities performed during the reporting period specifically identifying those performed by the funded organization as well as by the cost share partners, and identify any issues or concerns related to tasks, schedule or budget.  Progress should be reported relative to the approved tasks identified in the Statement of Work.

4. Patents:  Identify all patents applied for or resulting from this award.

5. Publications / Presentations:  Identify all publications and presentations made for industry or government groups resulting from the award during this quarter.  Forward supplemental information (e.g., interim reports, photographs, articles, publications, newspaper articles, etc.) to the ATI Program Manager.
6. Schedule Status:  A brief summary of Schedule key achievements or deviations from plans (one or two paragraphs) in addition to the Attached Task Schedule 

7. Plans for Next Quarter:  This section should identify activities to be performed during the next quarter.
All quarterly reports should be publicly disclosable and not contain confidential, proprietary or business sensitive information.  Any relevant confidential, proprietary or business sensitive information should be forwarded under separate cover to the ATI Program Manager.
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